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 Job Title:

Supply Chain Planner
Reports to:

Supply Chain Manager
Absence Cover:
Supply Chain Manager / Planner / Stock Manager 



Main Functions

To plan the flow of all shell fish, raw materials and packaging into the business. To liaise with the appropriate internal and external stakeholders to ensure the communication of harvesting schedules and material requirements are provided routinely in line with current procedure on stock management. To maintain the upkeep of associated current and historical records for members and non-members supply of shell fish. 
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Main Duties

1. To plan the monthly harvesting schedules for shell fish.
2. To communicate the harvesting schedules to all internal and external stake holders.

3. To liaise daily with members to confirm their ability to satisfy the harvesting schedule and to communicate this internally.
4. To plan and communicate the requirement of all raw materials, packaging, ingredients and sundries for the business.

5. To manage the upkeep of all records associated with members and non-members shell fish volumes and their timely communication to the wider business.
6. To provide cover for the production planner and Stock manager.
7. To be aware of the Society’s regulations in respect of dress and personal hygiene within production areas and ensure compliance.  To accept the Society’s commitment to formal hygiene training for all employees as detailed within the Food Safety Act 1990.

8. To be familiar with the Society’s Health and Safety Policy and have a diligent approach to such matters within the production areas.  To accept employee’s requirements under COSHH Regulations and to ensure all appropriate safety precautions are followed when operation machinery.

9. To be familiar with, and supervise compliance in Good Manufacturing Practices in relation to the Food Industry – i.e. ‘clean as you go’ and ‘good housekeeping’.

10. Any other reasonable duties requested by your immediate manager.

Responsibilities:

1. To plan and prepare the monthly harvest schedules for mussels and oysters.

2. To communicate the monthly harvest schedules to members, non–members and internally.
3. To liaise daily with members or non-members to gauge their ability to satisfy the harvest schedule and to understand any factors that will impact on operations within SSMG or the member. To update the internal harvest schedule records and communicate daily. 
4. To manage, communicate and present current and historical records for the supply and availability of shell fish as appropriate within SSMG and other parties as requested by management. 
5. To co-ordinate the arrival of members produce, its quality assessment and to assist in the allocation of the consignment to a suitable production process. 
6. When appropriate to communicate feedback to members and non-members about their produce. 
7. To plan the requirement of raw material, packaging, ingredients and communicate this to the buyer and stock manager.
8. To assist the Supply Chain Manager/ Stock Manager in placing or expediting orders as requested by them. 
9. To have good organisational skills, ability to prioritise, work effectively and to deadlines within a sometimes pressurised environment, whilst maintaining compliance to Company policies and procedure.
10. To manage all frozen stock movements and records in line with current stock management policy.
11. To assist the Supply Chain Manager/ Stock Manager in analysing raw material, ingredients or packaging variances as requested by them. 

12. To provide cover for the Production Planner and Stock Manager.
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